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Council Meeting

All regular Flagstaff County Council
meetings shall commence at 9 a.m.
in the Council Chambers of the
County administration building.
Council meetings shall be held
once per month, unless amended
by resolution of Council.

Council and Committee meeting
agendas are available at the
County’s website at:

flagstaff.ab.ca/council/meetings-and-
minutes

County Office: 780-384-4100
1-877-387-4100
Email: county@flagstaff.ab.ca

Stay Connected with Us:

EiXIo]

Linked [

Office Hours:
Monday to Friday
8am.-4p.m.
(Closed Noon - 1 p.m.)

Address:

12435 Township
Road 442
P.O.Box 358
Sedgewick, AB
TOB 4C0

Flagstaff County Vision:

To be a strong, vibrant, and sustainable
regional Community of communities,
contributing a rural essence and quality of
life.

Our Principles:

Council has defined three guiding princi-

ples that flow throughout all their priori-

ties. These principles will become a part

of all planning activities and considered in

all operational decision making:

¢ Collaboration — The County will en-
deavour to work collaboratively with
the communities within Flagstaff Coun-
ty, their neighbours, local businesses,
non-profit organizations and through
provincial and federal programs in the
delivery of programs and services.

Fiscal Leadership — Flagstaff County will
balance the servicing and program
needs of the community with con-
sistent, prudent and transparent finan-
cial management.

Environmental Responsibility — The
County will consider environmental
impacts on all planning and develop-
ment decisions and in the operations of
their programs and services.

Interested candidates are en-
couraged to submit their resume
along with a cover letter by
email to:

Contact:
Human Resource Department
Attn: Candace Adams, HR Advisor

Email: human.resources@flagstaff.ab.ca
Direct: (780) 384-4100

For the full job description please
visit: www.flagstaff.ab.ca

Thank you to all applicants for
your interest in Flagstaff County;
however, only those chosen for
an interview will be contacted.

Flagstaff County is recruiting for the temporary full-time term position of:

Flagstaff County is currently seeking a highly organized and detail-oriented indi-
vidual to join our team as an Administrative Assistant — Legislative. Reporting
directly to the Executive Assistant, this position plays a vital role in supporting
both the Legislative and Health and Safety departments, contributing to the
effective and efficient operation of County functions.

As the Administrative Assistant — Legislative, you'll be responsible for a wide
range of administrative duties including preparing meeting agendas and
minutes, maintaining vital documentation such as bylaws and safety manuals,
responding to public inquiries, and ensuring compliance with legislation and
internal policies. This role also supports the Emergency Management Com-
mittee and other Health and Safety initiatives.

Key Responsibilities

Qualifications:

Administrative Assistant — Legislative

Prepare Council and Committee meeting agendas, electronic packages, and
minutes.

Support Health and Safety Leadership, Joint Health and Safety, and Emergency
Management Committees.

Assist with updates to safety manuals, training records, and the Municipal Emer-
gency Plan.

Maintain bylaws, policies, and official records; act as FOIP Coordinator.

Provide professional front-line service to the public and support other administra-
tive functions such as reception, cash receipts, and accounts.

Coordinate staff travel, training, meetings, and documentation for conferences
and workshops.

Support the development and maintenance of records and compliance with mu-
nicipal legislation and policies.

One (1) year post-secondary education in business/office administration or
equivalent experience.
Knowledge of local government procedures and experience in a municipal envi-

ronment will be an asset.

Proficiency in Microsoft Office applications.

Ability to develop clear and concise reports, correspondence and other written
materials, with excellent communication, organizational and accuracy skills.

Ability to establish and maintain effective working relationships in the course of
work, including the ability to work cooperatively in a team environment as well as

Position Type: Temporary Full Time Position
Hours of Work: Monday to Friday, 7 hrs/day—35 hrs/wk
Salary Range: $57,923.28 - $71,238.30 annually

Closing Date: July 4, 2025




What's
Happening?

Resonance Energy Ltd. is proposing an amendment
to Flagstaff County’s Land Use Bylaw 01/23 to the
Agricultural Land Use designation te include Data
Processing Facilities as a discretionary Use.

Whatis aData
Processing Facility?

A Data Processing Facility means a building, a
dedicated space within a building, or a group of
buildings used to house computer systems and
associated infrastructure and components for the
digital transactions reguired for processing data.
This includes, but is not limited to, artificial
intelligence, digital currency processing, non-
fungible tokens, and blockchain transactions.

- completed to confirm that the facility will remain

The applicant intends to establish a
cryptocurrency data mining facility on
the site of an existing, producing oil
well. The proposed facility would:
* Be powered by a natural gas-driven
generator (approximatelv 980 kW)
» Operate within two sea can containers: one
containing the generator (genset), the other
housing the data processing equioment
« Utilize otherwise flared natural gas, thereby
reducing emissions at a single-well battery
site
To ensure compliance with environmental
standards, a Noise Impact Assessment will be

within acceptable noise limits at all times during
pperation. y
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